
  
 
 

#ÅÎÔÒÁÌ 2ÅÇÉÏÎȭÓ 4ÅÃÈÎÉÃÁÌ !ÄÖÉÓÏÒÙ 3ÅÒÖÉÃÅÓ ,ÉÍÉÔÅÄ 

TAS Mental Health 
Contract Repository 
User Guide 
Web Version 
2009 Edition 

 



2 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This Contract Repository lists the information available to DHBs about mental health 
contracts in the Central Region. 

 
The aim of the Contract Repository is to provide easily accessible information about 
mental health contracts. 
 
If your mental health contract is not listed here, send the name and address of the mental 
health service provider and the contract to: 
 

 Contract Repository of Mental Health Services in the Central Region DHBs, Central 
RegiƻƴΩǎ ¢ŜŎƘƴƛŎŀƭ !ŘǾƛǎƻǊȅ {ŜǊǾƛŎŜǎ [ƛƳƛǘŜŘΣ th .ƻȄ нолтрΣ ²ŜƭƭƛƴƎǘƻƴ смплΦ 

 
Or 

 

 Contact your Data Administrator, or Senior Data Administrator at your DHB.  
 

The contract will then be included in future editions of the Contract Repository. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

¢Ƙƛǎ ŘƻŎǳƳŜƴǘ ǿƛƭƭ ōŜ ŀǾŀƛƭŀōƭŜ ƻƴ ǘƘŜ /ŜƴǘǊŀƭ wŜƎƛƻƴΩǎ ¢ŜŎƘƴƛŎŀƭ !ŘǾƛǎƻǊȅ {ŜǊǾƛŎŜǎΩ 
web-page: www.centraltas.co.nz 

http://www.centraltas.co.nz/
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5ÓÅÒȭÓ 'ÕÉÄÅ General Information 

The Contract Repository of Mental Health Services provides information on mental health contracts in 
the Central Region. 

Purpose of the Contract Repository 

The Contract Repository format is designed to provide information that can be clearly understood by 
those without technical knowledge of mental health management. 

 
The Contract Repository provides an authoritative summary of all mental health contracts in the Central 
wŜƎƛƻƴΦ άaŜƴǘŀƭ ƘŜŀƭǘƘ ŎƻƴǘǊŀŎǘǎέ ƳŜŀƴǎ ŀƭƭ ƳŜƴǘŀƭ ƘŜŀƭǘƘ ŎƻƴǘǊŀŎǘǎ ǿƘƛŎƘ ŀǊŜ ƛƴ ǳǎŜ ƛƴ ǘƘŜ /ŜƴǘǊŀƭ 
Region DHBs. 

How mental health contracts are listed. 

The index at the back of the Contract Repository lists all the services in the Central Region DHBs in 
alphabetical order. 

 
The Contract Repository is arranged so that: 

 Contracts are grouped by DHB 

 Contracts within a DHB are listed in alphabetical order 

What information is recorded? 

For each contract, the Contract Repository records: 

 the name of the contract 

 the components of the contract 

 unique codes for each component to aid clear identification 

 who owns and operates the contract 
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How to get access to the Mental Health Contract Repository 

 Type http://ctassrvhz01/MHCRWebClient/   
Or 

 Type http://10.247.243.50/MHCRWebClient/  in your Internet Browser 

To Login 

 

#  Note there may be a delay of up to a minute before the login screen appears. Please wait as the 
page loads up 

 

To login 

 9ƴǘŜǊ ȅƻǳǊ ά¦ǎŜǊ ƴŀƳŜέ 

 Enter your password  

 Click on Ψ[oginΩ icon  
 

bƻǘŜΥ LŦ ȅƻǳ ǎŜŜ ǘƘŜ ƳŜǎǎŀƎŜ άInvalid username or password. Please try againέ ǇƭŜŀǎŜ enter your 
details once again. If the message is still there please contact TAS 
 
We recommend to use more than 3 characters in your password 

 
If you login successfully you will see ŦƻƭƭƻǿƛƴƎ ΨaŜƴǘŀƭ IŜŀƭǘƘ /ƻƴǘǊŀŎǘ wŜǇƻǎƛǘƻǊȅΩ welcome screen 

 
The time-out for the Mental Health Contract Repository is 30 minutes. This means if you don't use 
the system for 30 min or longer, you will be logged out. All work that hasn't been saved will be lost. 

 

http://ctassrvhz01/MHCRWebClient/
http://10.247.243.50/MHCRWebClient
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To Logout 

 /ƭƛŎƪ ΨLogoutΩ ƛŎƻƴ ǘƻ ƭƻƎ ƻǳǘ 
 

Ȭ-ÅÎÔÁÌ (ÅÁÌÔÈ #ÏÎÔÒÁÃÔ 2ÅÐÏÓÉÔÏÒÙȭ ×ÅÌÃÏÍÅ ÓÃÒÅÅÎ  

 

 
 

 

Change Password 

 

 

 /ƭƛŎƪ ΨChange PasswordΩ ƛŎƻƴ ŀǘ ǘƘŜ ǊƛƎƘǘ ŎƻǊƴŜr of the screen 

 Enter your current password 

 Confirm new password 

 /ƭƛŎƪ ƻƴ Ψ/ƘŀƴƎŜ tŀǎǎǿƻǊŘΩ ƛŎƻƴ 
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Contracts 

Information  

 

 
 

 /ƭƛŎƪ ƻƴ Ψ/ƻƴǘǊŀŎǘǎΩ ƛŎƻƴ ǘƻ ƎŜǘ ŀŎŎŜǎǎ ǘƻ ŎƻƴǘǊŀŎǘ ŘŜǘŀƛƭǎ ŦƻǊ ŜŀŎƘ 5I. 
 

 
  

 /ƭƛŎƪ ƻƴ ΨCƛƭǘŜǊ ōȅ hǿƴŜǊ 5I.Ω ƛŎƻƴ ǘƻ ǎŜƭŜŎǘ a provider (ie Whanganui DHB) 
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To enter or get access to information on contracts 

 You will have the option of viewing contracts  
 You will have the option of entering new information / contracts 

 Click on a chosen DHB icon (ie Whanganui  DHB) 
 

You will have the option of viewing contracts by 

 Clicking on DHB icon (ie Whanganui DHB) 
 

 
 

 hƴ ǘƘŜ ΨǿŜƭŎƻƳŜΩ ƻǊ ŎƻƴǘǊŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ǎŎǊŜŜƴΣ ȅƻǳ ŀǊŜ ŀōƭŜ ǘƻ ǎŜƭŜŎǘ ŎƻƴǘǊŀŎǘǎ ōȅ ǎŜǊǾƛŎŜǎ 
from a tree list 

 The tree will open up when you click on a service and show you the agreement, contract 
number etc 

 Once a contract number and version has been selected, the contract screen for this contract 
opens 
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 Contract information for this contract can be updated, contract lines, expenses and in-flows 
for contract lines can be added 

 If required, a copy of this contract can be created to be used as template for a new similar 
contract 
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To enter a new contract use the 

 /ƭƛŎƪƛƴƎ ƻƴ ΨLƴǎŜǊǘ /ƻƴǘǊŀŎǘΩ ƛŎƻƴ 

  
 

 

 
 

Insert contract information into the boxes marked with red stars 

 Click on ΨbŜȄǘ {ǘŜǇΩ ƛŎƻƴ 

 /ƭƛŎƪ ƻƴ Ψ/ŀƴŎŜƭΩ ƛŎƻƴ ǘƻ ŎŀƴŎŜƭ 
 

While it is mandatory to provide a contact name for each provider, information regarding phone 
number of email address is optional. We recommend that at least one of these two optional fields is 
completed to enable other users to reach the contact person. 
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The selections for the fields marked with blue squares are controlled by lookup tables. These lookup 
tables can be updated by Contract Repository Administrators and Senior Data Capturers. Please 
advise Dr Alexander Kouzminov, TAS, if you find that items for any of these selections are missing.   

For the DHB split, please enter either the percentage or the amount. The other value will be 
calculated automatically. Please click ΨinsertΩ after the first DHB split has been entered. Should 
further DHB splits be required to reach 100% split, additional fields to enter further DHB splits will 
open on ΨinsertΩ. 

The Unit price should be the price in the contract to the Provider. If the contract price includes the 
Future Funding Track (FFT) or there is any other reason for a price change then please add a 
comment in the ΨHistory /  ExplanationΩ field to explain this. 

Insert contract information into the boxes  

 Click on Ψ{ŀǾŜΩ ƛŎƻƴ 

 /ƭƛŎƪ ƻƴ Ψ/ŀƴŎŜƭΩ ƛcon to cancel 
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In the DHB of Domicile section you can now see the information you just put in 

Enter any new information by 

 /ƭƛŎƪƛƴƎ ƻƴ ΨLƴǎŜǊǘ /ƻƴǘǊŀŎǘ [ƛƴŜΩ ƛŎƻƴ 

 ¢ƻ ǳǇŘŀǘŜ ǎŎǊŜŜƴ ŎƭƛŎƪ ƻƴ ΨaƻŘƛŦȅ [ƛƴŜ  κ !ŘŘ 5I. {ǇƭƛǘΩ icon 

 Click on ΨLnsert Contract LiƴŜΩ icon on bottom of screen to continue 
 

 

 

 


